
Post-Committal negotiation checklist

Note: This checklist must be completed by counsel and submitted with the practitioner’s invoice to VLA

Client surname:
___________________________
VLA file reference:

___________________________
Instructing solicitor:
___________________________
Is the instructing firm VLA?
 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

Court:
 FORMCHECKBOX 
Supreme Court  FORMCHECKBOX 
 County Court

Prosecution type:
 FORMCHECKBOX 
 State  FORMCHECKBOX 
 Commonwealth
Section 1 (Complete part A or B as applicable)

Part A: Contested Committal
1. Name of Counsel/Practitioner who appeared at committal

___________________________
2. Name of prosecutor who appeared at committal

___________________________
3. Did the matter resolve before or during the committal?

___________________________
4. What was the date of the committal for trial?

___________________________
5. Name of Counsel/Practitioner who conducted post-committal negotiation

___________________________
6. Name of Counsel/Practitioner who appeared at first directions hearing

___________________________
Part B: Hand-up Committal

1. What was the date of the committal for trial?

___________________________
2. Name of Counsel/Practitioner who conducted post-committal negotiation

___________________________
3. If counsel, on what date were they briefed?

___________________________
4. Name of Counsel/Practitioner who appeared at first directions hearing

___________________________
Section 2

1. What was the date of the first directions hearing?

___________________________
2. (a)
On what date/s did the negotiations take place?

___________________________
(b) Was this at least 7 days before the first directions hearing (County Crt)/post-committal case conference (Supreme Court), or up to 14 days after the 24 Hour Initial Directions Hearing in the County Court?
___________________________
3. Did the negotiations involve the prosecution solicitor who has carriage of the case?

___________________________
4. Did the negotiations take place with the same prosecutor who appeared at committal?

___________________________
5. Did negotiations involve a Crown Prosecutor?

___________________________
6. What was the method of negotiation?

___________________________
7. How long did the negotiations take in total?

___________________________
8. Was a plea offer made by the accused?

___________________________
9. Was a plea offer made by the prosecution?

___________________________
10. Did the matter resolve into a plea?

___________________________
11. If the matter is proceeding to trial, did negotiations narrow the issues for trial?
___________________________
12. Was an agreed estimate of trial length achieved?

___________________________
13. Has this checklist been filed with the relevant court within prescribed time limits?

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
 FORMCHECKBOX 

County Court non-24 Hour Initial Directions Hearing matters (together with the defence response)
 FORMCHECKBOX 

Supreme Court (at least 3 days before post committal case conference)
Counsel details

Name of Counsel
___________________________
Signature
___________________________
Date
___________________________
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